
 
 

Page  1 

Ella B. Allen Elementary School 
4300 Allen School Lane, Bonita, CA  91902 

(619) 479-3662 Phone 
(619) 267-6237 Fax 

 
District Website: www.cvesd.org 
School Blog:  www.allenelementary.org 

 
Family Handbook 
2021 - 2022 

 
 

Principal  
Mr. John Greenwell, M.S.Ed. 

john.greenwell@cvesd.org 
 
 

Superintendent 
Francisco Escobedo, Ed.D. 

 
Board of Education 

Kate Bishop • Leslie Ray Bunker  •  Eduardo Reyes, Ed.D. 
Francisco Tamayo  •  Lucy Ugarte 

 
 

 



 
 

Page  2 

Chula Vista Elementary School District 
  Ella B. Allen Elementary School 

 Together, we soar! 
Mr. John E. Greenwell, Principal 

www.allenelementary.org 
4300 Allen School Lane, Bonita, CA. 91902 • (619) 479-3662 Phone • (619) 267-6237 Fax 

 
Dear families, students, and staff, 
 
Each new school year begins with new hope and excitement.  Every effort has been made to ensure that 
your child’s safety and well-being is paramount.  We are thrilled to welcome back our Eagles to Allen’s 
campus for this academic year! 
 
This 2021-2022 Family Handbook was written to reflect learning taking place on the school’s campus.  
We know this year will be a transition year for students and their families as our society recovers from 
the COVID-19 global pandemic.  We will follow the latest guidance from the California Department of 
Public Health this school year regarding safety and health measures. 
 
Every effort is being made to ensure your child’s physical, as well as social-emotional well-being, is 
attended to while we make efforts to accelerate learning this school year.  We are excited to share that 
this school year, our school will have a full-time school psychologist, a full-time intervention teacher, 
and a half-time school counselor.  Teachers and staff are making every effort to increase learning 
opportunities through small group and one-on-one learning instructional moments throughout the school 
day. 
 
The Allen School Family Handbook is intended to be informative and provide you with policies, 
procedures, and other information pertinent to Allen Elementary.  Please take some time to read through 
it, explain what it means with your child, and have it available for easy reference throughout the school 
year. 
 
I am so grateful and fortunate to be serving Allen students and families as well as working alongside our 
exceptional staff this year. This year will be a wonderful school year. 

Together, we soar! 🦅 
 
Warmly, 
 
 
Mr. John Greenwell, M.S. Ed. 
Principal of Ella B. Allen Elementary School 
 
 
The purpose of this handbook is to provide you with general information about our school.  It is also 
available on our school blog (www.allenelementary.org) and district website (www.cvesd.org). 
 
Please discuss all handbook details together as a family.  Afterwards, please return the required 
signature page, which acknowledges your family’s review and receipt of this information.     
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Ella B. Allen Elementary School 
4300 Allen School Lane, Bonita, CA  91902 

(619) 479-3662 Phone 
(619) 267-6237 Fax 

 
Mr. John Greenwell, M.S.Ed 

Principal 
 

Office Hours during 2021-2022 School Year: 
8 am – 3:30 pm, Monday through Friday 

 
Please call (619) 479-3662 or 

email AllenSchool@cvesd.org for 
assistance at the school’s office. 

 
School Start Times: 

Grades K – 6th:  Warning Bell – 8:45am    Tardy Bell – 8:50am 
GATES:  Students should not arrive on campus earlier than 8:20 am 

as there is no student supervision on campus until after 8:20 am. 

 
2021 – 2022 Daily Schedule 

 Monday - Thursday Fridays/ Minimum Day 
 
 

Preschool 

 
AM Preschool                          8:30 – 11:30 
PM Preschool                          12:30 – 3:30 

 
Kindergarten: 8:50 – 2:55 8:50 – 1:40 

1st – 3rd: 8:50 – 3:10 8:50 – 1:40 
4th – 6th: 8:50 – 3:10  8:50 – 2:00 

 
Monday – Friday Recess Schedule 

Grade Time  
Kinder – 3rd  10:25 – 10:40  Morning Recess 
4th, 5th, & 6th    10:45 – 11:00 Upper Grade Recess 
Kinder – 3rd 2:00 – 2:20 Afternoon Recess 

 
Monday – Friday Lunch Schedule 

Grades        Lunch  Recess Rainy Day 
Kinder   11:40 – 12:05  12:05 – 12:25 11:25 – 11:55 
1st and 2nd 11:45 – 12:10  12:10 – 12:30 11:25 – 11:55 
3rd and 4th 	 12:00 – 12:25 12:25 – 12:45 12:00 – 12:30 
5th and 6th 	 12:30 – 12:55 12:55 – 1:15 12:40 – 1:10 

 
Breakfast is served every school day from 8:25 to 8:45 am.  Students will eat meals at the lunch 

arbor outside and should dress accordingly for the day’s weather.  
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Ella B. Allen Elementary School Foundations 
 
SCHOOL MISSION, VISION, & VALUES: 
 
Ella B. Allen Elementary School will prepare all students to be literate and responsible citizens with 
an enthusiasm for life-long learning.  Allen provides a safe and supportive environment where all 
students reach their optimum academic, social, emotional, and artistic potential. Our school 
promotes a partnership between home, school and community. We believe each child is an 
individual of great worth and strive to instill in each a life-long love of learning.  The school is a 
child-centered school. It is the mission of the school staff to teach each child the skills necessary to 
be a productive member of society and to foster in each child good work habits, a positive self-
concept, and a true sense of responsibility. 
 
Through the implementation of a rigorous, standards-based academic program, Allen students will 
be prepared to confidently meet the challenges of middle and high school. Essential elements to our 
school’s mission:  
 

• High expectations for all learners. 
• Strong parent involvement is valued and encouraged. 
• A rigorous curriculum is driven by California Core State Standards (CA CSS).  
• Instructional strategies reflect research-based best practices.  
• Multiple sources of data and evidence are used to assess each student’s progress.  
• Technology is used as a tool to support teaching and learning.  
• Professional development and systematic support are on-going for all staff members.  
• Diversity and cultural sensitivity are celebrated and modeled. 
• Critical decisions are child-centered. 
• A safe and orderly learning environment is essential. 
• A commitment to the district’s vision and values  

 
Allen School believes that all members of the school community model behaviors and exhibit 
attitudes that promote courtesy, respect, and a positive learning environment.  Teachers and parents 
work together and support each other as partners in education.  The family is an integral part of each 
child’s education. Each individual has unique qualities and experiences that enrich the school 
community.  All children experience academic, social, and emotional success every day.  All 
children are creative problem solvers who can work cooperatively toward shared goals.  All children 
have equal access to a quality academic and technological program that prepares them for a rapidly 
changing world. 
 
We value respect, integrity, individuality, altruism, cooperation, creativity, responsibility, and 
diversity. 
 
Guided by student achievement data and other forms of evidence, we will ensure that our academic 
instruction in language arts and mathematics actively works to close opportunity gaps between 
students identified as English only and those in our state-identified target groups, including English 
Learners, Students with Disabilities, Foster Youth, and Socioeconomically Disadvantaged students. 
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General Information for At-School Instruction 
 
ARRIVAL: 
Students should not come to school before 8:20 am, unless they are in YMCA childcare or participating 
in the breakfast program.  Supervision is not provided before this time and we ask that families are 
mindful of this safety issue. 
 

• When dropping off or picking up your children please remember the following safety guidelines: 
o Drive slowly and cautiously using the traffic loop in front of Daly Academy to drop 

off/pick up your child. 
o Observe all posted signs and cones. 
o Observe all directives from staff members, safety patrol, and law enforcement. 
o No texting or talking on cell phones while driving. 
o If walking to school, always use the crosswalks and sidewalks.  We strongly discourage 

using Allen School Road to walk to school as there are blind curves and no sidewalk and 
lighting to ensure student safety. 

o Do not double park. 
o Parking in the front of the school is designated for staff only.  Do not park in these spots 

and do not use this area to drop off or pick up your student. 
o Parking lots are not a pickup and drop off areas.  This is for the safety of all children. 
o Do not motion for your child to walk between cars or disregard the safety patrol. 
o No animals are allowed on campus. 
o Be respectful and polite.  Please follow all Allen School Core Values and Common 

Courtesies. 
o Bicycles, scooters, roller skates, wheeled shoes, skateboards, hoverboards, etc… are not 

allowed on campus. 
 
When students arrive to school between 8:20 am and 8:45 am, they may eat a breakfast from the 
cafeteria at the lunch arbor tables, walk the track as part of our Allen Walking Club, or they may line up 
on the blacktop and read or study at their classroom’s designated spot.  All student meals (with the rare 
exception of instances of pouring rain and other extreme weather conditions) are eaten at the lunch arbor 
on a daily basis so students should dress in layers accordingly for the day’s weather.  When students are 
dismissed from breakfast at the lunch arbor, they will line up on the playground at their classroom’s 
designated spot. 
 
Please note that the school may be limiting volunteers and visitors on campus (including parents) at 
various times in the school year in order to abide by the current guidance from the California 
Department of Public Health.  We appreciate your cooperation and support. 
 
 
BICYCLES: 
Due to the traffic patterns in the Allen community, students are highly discouraged from riding bicycles 
to school.  There are no bike racks at Allen and the school is not responsible for lost, stolen, or damaged 
property.  Bicycles and bike riding are not allowed on campus, per AR 5142. 
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BIRTHDAYS: 
Chula Vista Elementary School Board Policy 5030 prohibits food items in celebration of a student’s 
birthday on the school site during the school day.  There will be no exceptions to this policy.  The full 
wellness policy is available on the district’s website and we encourage families to review it each year. 
 
In lieu of birthday celebrations, which interfere with instructional time, Allen has established a Birthday 
Book Club.  Families may purchase a library book to honor a student’s birthday, and the student will be 
the first person to check out the book from the library.  Please contact your child’s teacher or the school 
librarian for more information. 
 
Other alternatives for birthday celebrations include: 

• Send non-edible party favors (e.g., stickers, jump ropes, pencils, crayons, books, classroom P.E. 
equipment) 

• Reading a book to the class 
• Donating items to the school with a commemorative sticker 

 
Balloons and flower bouquets are not allowed on campus, as they pose a safety hazard and a disruption 
to class. 
 
 
BREAKFAST & LUNCH: 
The district’s Child Nutrition Services department works hard to provide balanced, nutritious meals to 
students via our school cafeteria.  Breakfast is available each morning from 8:25-8:45 am.  Lunch is also 
available each day.  In the 2021-2022 school year, meals will be free to all students in the state of 
California.  If you choose to pack a snack or lunch for your child, please be aware that other students 
may have health concerns (such as dietary restrictions and food allergies).  Please speak to your child 
about not sharing food items with others.  Thank you for following our district wellness policy regarding 
food items. 

 
All children must eat lunch every day and stay seated for 20 minutes before going to recess.  If your 
child does not purchase a meal from our cafeteria, please send healthy food items to school with him/ 
her.  Do not send sodas, chips, candy, gum, or junk food.  According to federal lunch program 
guidelines, all food from the school’s cafeteria must be consumed by students on the campus. 
 
 
CAMPUS VISITATION: 
California State Law requires all visitors (including parents) to report to the office and sign in.  
While this requirement may be an inconvenience, it’s designed to maintain the security and safety of all 
children while school is in session.  To minimize disruption of classroom instruction, our team 
respectfully requests parents to communicate to your child’s teacher before a planned visit.  If a legal 
guardian or parent wishes to visit a child during lunch time, the parent must adhere to the lunch time 
visitation guidelines.  Please see the school office staff for this information.  Current health guidelines 
may limit or prohibit visitors and volunteers to the school’s campus at certain times of the school 
year. 
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CELL PHONES, ELECTRONIC GAMES, & TOYS: 
Students may bring cell phones to school; however, they may not use them on campus (defined as inside 
school gates) during school hours or at school events.  Each teacher will utilize one of the following 
protocols: 

• All phones must be turned off and placed in the student’s backpack during the school day, or 
• Teachers may collect cell phones at the beginning of each school day and return them at the end 

of the school day.   
 
Students not adhering to the campus protocol and/or his/her teacher’s protocol (bulleted above) will 
have his/her phone confiscated.  Students are not allowed to use cell phones on campus.  The phone will 
be returned only to a parent or guardian.  Additional violations will result in a conference with the 
principal and further disciplinary actions. 
 
Electronic games/devices and toys are not permitted.  A confiscated electronic game/device or toy will 
be held in the school office until a parent/ guardian picks it up.  Except with prior consent for health 
reasons, display or use of electronic devices (Education Code 48901.5) is not permitted during school 
hours.  Electronic communication devices (including cell phones, iPads, Apple watches, etc..) must be 
kept in the backpack or in the class bin and turned off as soon as the student enters the school gate.  If a 
student displays an electronic device or if the phone rings during the school day, the device will 
immediately be taken away and must be picked up from the office by a parent.  It will not be released to 
the student.  The school is not responsible for lost, stolen or damaged electronic devices.  Cell phones 
and other communication devices may be used once students have left the school gates, but may not 
be used on the school bus or on field trips. 
 
 
CLASSROOM PLACEMENTS: 
Parent requests for specific teachers are not permitted.  However, parents may provide educational 
information (in written form) about their child before May 1st, in order to assist teachers and school 
administration with classroom placement.   Once classroom rosters are created, students are not moved 
to another classroom unless student enrollment numbers dictate the necessity to do so.  
 
 
CONTACTING THE CLASSROOM: 
Phone calls to the classroom may not occur during instructional hours.  Families may not text or call 
children during the instructional day.  In the event of an emergency, please contact the school office and 
a message will be delivered to your child or your child’s teacher.  We encourage families to 
communicate with one another regarding family information before and after the instructional day. 
 
Some staff members use ClassDojo to communicate information to parents.  We highly encourage 
families to download this app to help facilitate two-way communication between families and the 
school.  Please also be sure to follow our school blog: https://allenelementary.org/ 
 
 
DASH (Dynamic After School Hours): 
The mission of DASH is to provide elementary school children with a variety of challenging, structured, 
and recreational activities in a safe after-school setting.  Activities are designed to foster teamwork, 
athletic skills, positive attitudes, and self-esteem.  The South Bay YMCA operates this program.  Please 
contact them directly for questions and inquiries about this program. 
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DISMISSAL:  
Safety is our greatest concern.  Please take extreme care when picking up your child.  Upon dismissal 
from class, students should immediately leave the school grounds from the designated exits.  Students 
who remain on campus must be involved in a supervised after-school program or activity.  Students and 
families may not loiter after school on the school’s campus, including playgrounds, parking lots, and 
fields. 
 
The Dismissal Safety Rules are: 
 

1. Stop, look, and listen. 
 2. Stay on sidewalks and cross ONLY at the crosswalk. 
 3. Obey the directions of the Allen Safety Patrol and school staff. 
 4. Walk, don’t run, across the street. 
 5. Do not cross the street between cars. 
 6. Do not chase or follow items (such as balls or toys) into the street. 
 7. Never play in the street. 
 
When dropping off or picking up your children please remember the following safety guidelines: 

o Drive slowly and cautiously using the traffic loop in front of Daly Academy to drop 
off/pick up your child. 

o Observe all posted signs and cones. 
o Observe all directives from staff members, safety patrol, and law enforcement. 
o No texting or talking on cell phones while driving. 
o If walking to school, always use the crosswalks and sidewalks.  We strongly discourage 

using Allen School Road to walk to school as there are blind curves and no sidewalk and 
lighting to ensure student safety. 

o Do not double park. 
o Parking in the front of the school is designated for staff only.  Do not park in these spots 

and do not use this area to drop off or pick up your student. 
o Parking lots are not a pickup and drop off areas.  This is for the safety of all children. 
o Do not motion for your child to walk between cars or disregard the safety patrol. 
o No animals are allowed on campus. 
o Be respectful and polite.  Please follow all Allen School Core Values and Common 

Courtesies. 
o Bicycles, scooters, roller skates, wheeled shoes, skateboards, hoverboards, etc… are not 

allowed on campus. 
 
Students who are not picked up by 3:20 pm should report to the school office and parents will be called.  
Parent conferences with the principal will take place when students are chronically picked up late from 
school.  The office staff cannot be responsible for students left in the school office after school hours. 
 
Students are not allowed to remain on campus after school and play unsupervised.  Students who 
remain on campus after school MUST be signed in with DASH or another supervised, district-approved 
program. We do not provide after school supervision for students who are waiting for parents or 
siblings.   
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DRESS CODE: 
In order to provide a safe and orderly environment on our campus, students must be appropriately 
dressed at all times.  Allen Elementary expects everyone to have high standards of conduct and 
appearance.  Clothing and jewelry should be suitable and comfortable for normal school activities and 
should reflect respect, pride, and good standards of the student’s home and community.  
 
The dress code policy, adopted by the Chula Vista Board of Education in March 1995, states: 
 
1. Shoes must be worn at all times.  Sandals must have closed toes and heel straps.  Thongs (flip 

flops) and other backless shoes or sandals are not acceptable. 
 
2. Make-up is inappropriate in the elementary school.  Dangling earrings, chains, and keys worn 

visibly around the neck are unsafe and are not acceptable. 
 
3. Clothing and jewelry shall be free of writing, pictures or other insignia which are rude, vulgar, 

profane and/ or sexually suggestive or which advertise or advocate racial, ethnic or religious 
prejudice or the use of drugs, tobacco or alcohol. 

 
4. Hats, caps and other head coverings shall not be worn indoors.  Ball caps worn outside during 

the school day must be worn with the bill forward. 
 
5. Clothes shall be sufficient to conceal undergarments at all times.  See-through or fishnet fabrics, 

halter tops, off-the-shoulder, low-cut tops, tops with thin straps, bare midriffs and skirts or shorts 
shorter than mid-thigh are not acceptable.  Pants that are baggy and sit low on the hips are 
unacceptable. 

 
To further ensure safety of all students, pointed earrings, ear gauges/ plugs, eyebrow rings, and lip rings 
are not allowed at Allen.  Please note that while hats and hoodies are allowed outside, when students 
enter a school building they must remove the hat or hoodie from covering their head.  This is to promote 
clear communication between students and others, as well as a sign of respect and engagement.  If a 
child enters campus wearing items that are prohibited by dress code, school staff will contact families 
and the child will continue to learn in a different setting until the dress code violation is corrected. 
 
Repeated dress code violations will result in a conference with families and the school, as well as 
additional consequences and loss of privileges for students. 
 
 
EARLY DISMISSAL: 
Early dismissal is not encouraged and results in your child missing important instructional time.  Please 
schedule all doctor and dentist appointments after school.  We suggest making these appointments 
during scheduled school holidays and breaks or in the afternoon on minimum days.  Students dismissed 
early are not eligible for perfect attendance. 
 
 
EMERGENCY INFORMATION SHEET: 
The school office MUST have emergency information for each of our students on file.  Please update 
this using the district’s online system as soon as possible.  If your personal contact information 
changes (addresses, phone numbers, or guardians), please notify the school immediately. 
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EMERGENCY PREPAREDNESS PLAN: 
An extensive School Safety Plan for emergency preparedness is in place at Allen.  Fire drills, lockdown 
drills, secure campus drills, bus evacuation drills, and earthquake drills occur on a regular basis for staff 
and students.  
 

• In	the	event	of	any	emergency,	we	ask	families	and	students	to	follow	all	directives	from	
school	and	district	personnel	and/or	law-enforcement.		If	the	evacuation	of	the	school	
buildings	is	necessary,	students	will	be	escorted	by	a	staff	member	to	the	blacktop	or	
external	evacuation	site,	depending	on	the	circumstances	of	the	event.		

• If	an	emergency	warrants	a	campus	lockdown	or	evacuation,	parents/legal	guardians	may	
pick-up	their	child(ren)	at	the	Family	Reunion	Area	located	at	the	drop	off	area	near	Daly	on	
the	west	side	of	campus.		

o Please	note:		Students	may	only	be	released	to	individuals	designated	on	the	
Emergency	Information	Sheet.		Siblings,	neighbors,	and	other	adults	not	designated	
on	this	sheet	may	not	pick-up	students.		

 
 
FIELD STUDY TRIPS: 
Classes occasionally attend instructional field trips throughout the school year. A parent or guardian 
must provide a signed, written permission to participate. Without authorized written permission, the 
student is not permitted to participate.  Permission to attend by phone is not acceptable.  In the event 
that a child does not have permission to attend a field study trip, the school will make every effort to 
ensure learning continues and may place the child in another classroom.  The school will also make 
every reasonable effort able to offer an alternate experience to match the precise learning objectives of 
the field trip. 
 
 
GATES: 
Students and community members enter and exit the campus through four gates before and after school: 

• Front office gate 
• Daly Academy gate (next to Daly Academy) 
• Preschool/Kindergarten gate and ramp (next to room 102) 
• Bus gate (between rooms 204 and 301) 

 
Mornings: 

• Gates open at 8:20 am and close at 8:50 am. (M-F). 
 
Afternoon: 

• Gates open at 2:55 pm. (M-Th) 
• Gates open at 1:40 p.m. (F) 
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INDEPENDENT STUDY CONTRACTS (ISC):  
Please schedule all appointments and vacations around the school calendar.  Should unforeseen 
circumstances and situations arise which require a child to miss school for an extended period of time, 
an Independent Study Contracts (ISC) may be an option for your child.   
 
Independent Study Contracts (ISC) may be arranged in advance for absences when a parent knows a 
child will be out for a minimum of five school days.  Students who are absent while on an ISC will 
receive a mark of “excused” for all absences covered under the contract, provided all assignments given 
under the contract are completed and returned when the student returns to school. 
 
Please call the school to make arrangements two weeks prior to the start of the contract in order for 
the teacher to have time to prepare the work.  Parents/legal guardians are required to meet with school 
administration prior to approval of these contracts. 
 
Procedures for Independent Study Contracts (ISC): 

• Contact the school office to receive an ISC 
• Parent(s) will meet with Principal to complete and sign the contract 
• Teacher provides classroom work that will be missed 
• Student will turn in completed work upon their return 

 
 
INSTRUCTIONAL SUPPLIES: 
Students are issued books and materials by the school and district.  Students and their families are 
responsible for all books and materials entrusted to them.  The cost of lost or damaged textbooks and 
district-provided technology will be billed to the student’s family, in accordance with School District 
procedures. 
 
 
LOST & FOUND: 
Please mark all belongings with your child’s full name (first and last) in permanent marker.  All 
unclaimed articles will remain in the Lost & Found (located at the MPR/auditorium) until the end of 
each quarter.  Any unclaimed items are donated to charitable organizations at the end of each quarter.  
Allen Elementary and the Chula Vista Elementary School District are not responsible for lost, 
misplaced, or stolen items. 
 
 
PARKING: 
Please remember to park in the parking lot in front of Daly Academy regardless of the time of day.  
 
Parking spots in the front of the school are reserved for staff members only.  This also prevents the 
stopping of traffic during busy times as people pull in and out of the spots at the front of the school.  
There are plenty of parking spaces in the parking lot located in front of Daly Academy.  Please do not 
double-park at any time as this is also a safety issue.  Eagle Eye volunteers assist with traffic flow and 
help to enforce school rules to ensure student safety.  Thank you for complying with all posted signs and 
verbal commands from Allen staff members, law enforcement, Safety Patrol, and Eagle Eye volunteers. 
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PEDESTRIAN SAFETY: 
Busy streets and intersections border Allen Elementary School.  Please practice good pedestrian safety 
habits and review the information below with your child.  
 
Accessing campus as a pedestrian from the north via Allen School Road is not recommended as there is 
no sidewalk and there are blind curves for vehicles.  Instead, children are encouraged to walk on the 
sidewalks on Allen School Lane.  The intersection in front of the school is the place to cross to a parked 
vehicle on Allen School Road.  Please use all marked pedestrian crossings and follow both verbal and 
written directions from staff, law enforcement, Eagle Eye volunteers, and safety patrol members. 
  
Drop-off/ Pick-up Zone Expectations: 

1. Follow	all	signs	and	traffic	patrol	instructions.	
2. Pull	your	vehicle	all	the	way	forward	to	the	curb	in	front	of	Daly	Academy	where	you	

may	drop-off/	pick-up	your	student.	
3. Do	not	leave	your	vehicle	unattended	in	the	Drop-off/	Pick-up	Zone.		

a. Unattended	vehicles	are	only	allowed	in	marked	spaces	in	the	Daly	Academy	
parking	lot.	

4. We	would	like	to	suggest	that	parents	refrain	from	making	a	left	turn	out	of	the	
school	parking	lot	and	traffic	loop	onto	Allen	School	Road	during	pick	up	and	drop	off	
times	as	it	slows	the	flow	of	traffic	for	all.	
	

Plan	ahead!			The	busiest	time	for	traffic	is	between	8:30	and	8:50	am;	therefore,	arrive	at	school	
by	8:30	am	daily.		This	will	help	us	with	traffic	congestion	and	ensure	that	your	child	is	not	late	to	
school.		During	the	morning	drop	offs	and	afternoon	pickups,	Safety	Patrol	and	Eagle	Eye	members	
assist	with	the	safe	crossing	of	students	in	designated	areas.		Please	be	respectful	and	courteous	to	
our	safety	volunteers	as	they	are	responsible	for	ensuring	everyone’s	safety	to	and	from	campus.	
	
 
RECESS PROCEDURES: 
Morning recess and lunch recess procedures will begin on Day 1 of the school year.  Please review these 
procedures with your child. 

• Upon the sound of a bell or siren, students will freeze and drop to the ground (taking a knee or 
sitting). 

• A second bell or siren will ring, students will then line up on the blacktop by classroom letter. 
 
 
RELEASE OF STUDENTS: 
Students are expected to remain on the school grounds during school hours.  For your child to be 
released from school during school hours, you must come to the office to authorize their release and 
sign them out. For your child’s protection, students are only released to parents, guardians, or other 
authorized persons whose names are listed on the student’s emergency card.  Students will not be 
released by telephone requests.  
 
Students will be released through the school office.  Our school office team will contact the classroom 
teacher, inform the teacher of a child’s release, and instruct the child to meet his/her parent(s) at the 
school office. 
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RESIDENCY VERIFICATION: 
State law requires ALL STUDENTS to have an annual updated proof of residency on file.  Families who 
prove residency using an affidavit must reside at the address on the affidavit.   
 
Families with Zone Transfers must also prove residency each year. 
 
The Chula Vista Elementary School District will verify the residence of all students attending any 
school within the district as per California State Law.  An audit is performed annually.  Unfortunately, if 
it is established that you do not reside within school or district boundaries, or do not have a currently 
approved zone transfer, your child will be returned to his or her designated home school.  Classroom 
assignments will be withheld until residency is verified.  If you have any questions regarding 
residency verification, please contact the school office by phone at (619) 479-3662. 
 
 
SAFETY and HEALTH: 
Students and staff will begin the 2021-2022 school year wearing masks inside at all times.  Students will 
be allowed to remove masks and facial coverings during outdoor activities, such as lunch and recess.  
Please refer to the latest guidance from the California Department of Public Health. 
 
Please send your child to school with a reusable water bottle each day.  Please be sure that all personal 
items are labelled clearly in permanent ink with your child’s first and last name. 
 
 
SIXTH GRADE CAMP: 
Our Grade 6 students have the opportunity to participate in a four or five-day outdoor education program 
that takes place at the YMCA Raintree Ranch (near Julian, CA).  For most students, attendance at camp 
is one of the key highlights of their elementary school years.   
 
The camp fee is approximately $250.00-$300.00, which includes the week at camp and transportation.  
Grade 6 families will be notified with information of the exact camp dates and fees.  
 
Note: The school district does not pay camp fees.  Some parents choose to pay the entire fee for their 
child.  Other parents insist that their child earn some of the funds for camp by saving allowance money 
or by doing chores around the house.  If you have any questions about camp, please speak with your 
child’s Grade 6 teacher. 
 
 
SNACKS: 
To encourage healthy eating habits, students may only bring nutritious snacks to school.  Chips, sugary 
snacks/ cereals, candy, and sodas are not permitted at snack time.  Please see the District Wellness 
Policy or speak with your child’s teacher if you are unsure of permitted snacks to send with your son/ 
daughter. 
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STUDENT DISASTER INFORMATION: 
Student Disaster Information is housed in classrooms with teachers in case of an emergency situation at 
school.  This form is generated from the district’s online system.  If your personal contact information 
changes (addresses, phone numbers, or guardians), please notify the school office immediately.  
 
Please note that this form also includes an Authorization for Treatment of Minors. Parents completing 
this online form give permission to treat a student at a hospital/medical facility during an emergency. 
 
 
TARDIES: 
The first bell rings at 8:45 am each morning.  This warning bell informs students that school begins in 
five minutes.  Any student at the blacktop or another area of campus will walk calmly to their classroom 
door.  When the second bell rings at 8:50 am, all students should be at their classroom and teachers will 
greet students at the door.  Students arriving after 8:50 are considered tardy.  Students with three or more 
tardies are considered truant per state law. 
 
 
TEACHER CONFERENCES: 
Parent/ teacher conferences are scheduled during fall and spring.  If you feel an additional conference is 
needed, please respectfully contact your child’s teacher directly.  Conferences, messages, and phone 
calls during instructional time are not appropriate as they disrupt the learning day for all 
students. 
 
 
YMCA DASH and AFTERSCHOOL CHILDCARE: 
Onsite supervised childcare is offered both before and after school hours through the YMCA.  The 
South Bay YMCA should be contacted directly for information about their program, fees, and eligibility 
requirements. 
 
 
ZONE TRANSFERS: 
Families attending Allen on a Zone Transfer must complete an application on an annual basis.  Zone 
Transfers are reviewed at the end of each school year and may be denied for the upcoming school year 
due to projected student enrollment, poor attendance record, or poor behavior record.   
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Attendance/ Health Information 
 

Our Health Office Staff works hard to ensure the health of our students and coordinates their efforts with 
the school’s nurse.  Please note that our district will follow the latest guidance from the California 
Department of Public Health regarding COVID-19 related health concerns and the County of San Diego 
decision tree.  If your child has a chronic health condition, such as allergies or asthma, please contact the 
school office for a form to have your child's doctor complete and send it back to the school's nurse. We 
recommend doing this in advance of a child showing symptoms of COVID-19. 
 
We also request the following: 
1. Always bring special health issues and physical concerns to our attention. 
2. Absences: Please call us early on the first day your child will be absent from school.  Also, 

update the attendance/ health office on Day 3 of any continuing absence.  Parents have 72 hours 
in which to justify an absence. 

3. Medications: Most medications are easily given before or after school.  If it becomes necessary 
to dispense medication during school hours, it must be prescribed by a doctor (licensed in the 
state of California) and be in the container dispensed to you from a pharmacy.  District Policy 
also requires that we obtain a parent and doctor’s authorization on a District medication form.  
The “Authorization for Medication Administration” form can be obtained in the health office.  

4. Immunizations are required before school attendance.  Verification of immunizations should be 
presented at the time a child is registered. 

5. Vision and hearing screenings are conducted during the Kindergarten or Grade 1 year.  They 
are repeated in Grade 3 and Grade 5. 

 
 
Attendance 
School attendance plays a critical role in student achievement.  We encourage parents to have their child 
come to school each day unless they are sick.  Please schedule doctor and dentist appointments for late 
in the day or school breaks.  If you must schedule an appointment for the morning, please send your 
child to school and pick them up prior to the appointment. 
 
We understand that there are unforeseen circumstances and situations that arise which require a child to 
miss school for an extended period of time.  If your child is going to miss school for five or more 
days, please come by the office and inquire about the possibility of an Independent Study Contract. 
 
It is our responsibility to communicate with parents if their child is tardy or absent more than normal.  
California State Ed Code states:  Any child may be reported as a truant if s/he has been absent 
from school without a valid excuse for more than three days, or tardy for more than three days.  
We do, however, understand that some children may be affected with extended illnesses, such as the flu 
or chicken pox. 
 
Tardies have a negative effect on the late child and the entire class. When children come to school late, 
teachers must stop the entire class to review information or tests that the late child has missed.  It is 
extremely important to instill the lifelong habit of being on time in children at this early stage in their 
lives.  In the event of excess absences or tardies, a Student Attendance Review Team (SART) meeting is 
held with parents, student, the Principal, and other staff to develop an agreement to improve attendance.  
Should there be no improvement, a Student Attendance Review Board (SARB) meeting is held at the 
District Office. 
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Perfect Attendance 
Allen Elementary acknowledges those students who keep perfect attendance with awards.  Guidelines 
for perfect attendance are below, but in short, perfect attendance is exactly what its names indicates. 
 
The Perfect Attendance designation is a student who is: 

• Never absent, regardless of the reason. 
• Never tardy, regardless of the reason. 
• Never leaves school early, regardless of the reason. 

 
We celebrate excellent attendance as the school understands that students should stay home when they 
feel ill. 
 
 
Emergency and Disaster Information 
Please complete all parts of the online system as soon as possible so that Emergency and Disaster 
Information Forms can be updated at the school.  These forms provide us with important information 
as to whom we should contact in case of an emergency. This information needs to be updated 
throughout the year as changes occur in your address, phone numbers, and other personal 
information.  Unless specific written permission is received from you, your child will not be 
released to any undesignated adult.  Your child will only be released to the persons you list on these 
cards, so please give this serious consideration when completing them.  Accurate and complete 
information on both cards is absolutely essential so please make sure that the information on both cards 
match! 
 
 
Guidelines for Sending Your Child to School 
Symptoms        Course of Action 
• Vague: “I don’t feel good” symptoms    School 
• A single episode of diarrhea     School 
• Vomiting (1 time) without any other symptoms   School 
• Ear infection – no pain      School 
• Vague complaints of aches, pains, or fatigue   School 
• Sniffles, clear runny nose, or mild cough without fever  School 
• Infestation of scabies or lice (after treatment/ no live lice) School 
• Cold sores (sores covered)     School 
• Strep throat (after 24 hours on medication)   School 
• Fever above 100.0º  (measured, touchless)   Home 
• Vomiting or diarrhea (more than once)    Home 
• Chicken Pox (until scabbed over)     Home 
• Undiagnosed skin rash, impetigo, or ringworm   Doctor 
• Flu:  Body aches, fever, headache    Doctor 

 
Questions?  Please call our Attendance Health Specialist or Nurse at (619) 479-3662. 
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Core Values and Common Courtesies 
 

At Ella B. Allen Elementary School, the following Core Values and Common Courtesies are expected to 
be followed and demonstrated by all members of our school community: 
 
Allen School’s Core Values: 
• Caring	
• Honesty	
• Perseverance	
• Respect	
• Responsibility	

	
Allen School’s Common Courtesies: 
• “Please.”	
• “Thank	you.”	
• “Good	morning”	or	“Good	afternoon.”	
• “I	apologize	for...”	
• “Excuse	me.”	
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Code of Conduct and Discipline Plan 
 

Standards of Excellence 
At Allen, we are committed to providing a quality education for our students.  All children have the right 
to attend a comfortable and safe school.  Allen Elementary kindly requests the support and cooperation 
of all stakeholders in making our school a pleasant and a safe place in which all children learn.   
 
In order to provide an atmosphere that is conducive to the best environment, students and staff, as well 
as visitors, must adhere to all school rules and regulations.  
 
 
Expected Behaviors 

• Showcase the Allen Core Values in actions and words. 
• Utilize the Allen Common Courtesies. 
• Treat others, and their property, with kindness and respect. 
• Follow all directions the first time they are given. 
• Behave in a manner that is safe for yourself and others. 
• Show responsibility by doing your personal best every day. 
• Demonstrate Eagle Pride. 

 
 
Creating A Safe and Inclusive Learning Environment  
Allen values, respects, and embraces all individuals.  We believe everyone has the right to be safe, both 
psychologically and physically.  In addition, The Chula Vista Elementary School District prohibits any 
discrimination, harassment, intimidation, and bullying of any student based on the student's actual race, 
color, ancestry, national origin, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender expression; the 
perception of one or more of such characteristics; or association with a person or group with one or more 
of these actual or perceived characteristics. 
 
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, nonverbal, or 
written conduct based on one of the categories listed above that is so severe and pervasive that it affects 
a student's ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely affects a 
student's educational opportunities. 
 
Bullying behavior (including physical and verbal aggression, social alienation, and intimidation) will not 
be tolerated at Allen.  When bullying incidents arise, assistance will be made available to the victim.  
The bully will receive both assistance and a consequence.  Restorative practices will be used; however, 
that will be done in conjunction with any applicable disciplinary measures. 
 
Anti-Bullying 
If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he/she/they 
shall take immediate steps to do so, per Education Code Section 234.1 (b) (1).  School personnel will 
follow district and school protocols.  For more information regarding bullying prevention, please refer to 
the district’s website:  https://www.cvesd.org/parents/my_child_s_safety/bullying_prevention 
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Discrimination 
Pre-existing state law prohibits public schools from discriminating on the basis of several characteristics, 
including sex, sexual orientation, and gender identity.  AB 1266 requires a pupil be permitted to 
participate in sex-segregated school programs, activities, and facilities including athletic teams and 
competitions, consistent with his or her gender identity, regardless of the gender listed on the pupil's 
records.  Education Code Section 51501 outlines prohibitions on material included in textbooks or other 
instructional materials. This section already included prohibitions on matter “reflecting adversely upon 
persons because of their race, sex, color, creed, handicap, national origin, or ancestry”; this bill added 
“sexual orientation” to the list. Education Code Section 60044 includes a similar prohibition; the 
language was added there as well, along with a prohibition on materials that contain materials that 
reflect adversely on persons on the basis of their occupation. 
 
 
Homework Policy 
 
Research shows that homework has a place in reinforcing study habits and allowing students additional 
opportunities for practice of essential skills.  Reading on a daily basis for at least 20 minutes a day has 
been proven through scientific research to help a child process and retain information, as well as build 
language skills.  Homework at Allen is intentional and meant to support a child’s educational growth. 
 
Your child’s teacher strives to: 

• explain and clarify assignments with students at the time the homework assignment is made. 
• provide a variety of activities, in addition to pencil and paper assignments. 
• evaluate and monitor all homework assignments.   
• provide students access to school materials that are basic to completing the assignment. 
• inform a student’s parents when the student has repeatedly failed to complete assignments. 
• assign work in time allotments appropriate to individual needs and differences. 

 
A parent is encouraged to: 

• provide a study place with a minimum of distractions and interruptions. 
• ask your child about homework and to monitor the student as needed. 
• communicate with the teacher if there is a question about homework assignments. 
• make sure school materials are returned. 
• review assignments before the assignment is returned to the school. 

 
A student is expected to: 

• tell his/her parent when an assignment is given and when it is due. 
• make a note of homework assignments. 
• bring appropriate materials home and return the materials to school on time. 
• complete the assignment neatly, accurately and on time. 

 
Students are usually assigned homework on Monday through Thursday.  However, there may be times 
when a student will need to use Friday evening, Saturday, or Sunday to complete the assignment.  
Monitoring of this policy will be left to the individual teachers. 
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Student Services 

 
At Allen, key elements are in place to ensure the healthy development of each child.  Steps are taken to 
provide curriculum that promotes self-esteem, decision-making skills, and the ability to peacefully 
resolve conflict.  We equip students with tools to help them deal with stressful situations, like teasing or 
bullying.  Our staff is encouraged to be fair and caring listeners.   
  
The following services are in place to assist students: 
 
ASSESSMENT SERVICES    SKILLS COMPONENT   
English Language Proficiency   Cross-age tutoring  
GATE       Classroom interventions 
Hearing and Vision Screening     
Physical Fitness 
Psychological and psychoeducational       
               
OTHER INTERVENTION SERVICES  AFTER-SCHOOL CARE  
Classroom Strategies and RtI    YMCA DASH  
Counseling      Other childcare programs and fee-based programs 
School Attendance Review Team (SART)       
Student Study Team (SST)      
         
DISCIPLINARY OPTIONS   POSITIVE ACTIVITIES  
Campus Beautification    Classroom Incentives 
Alternate Recess/Lunch Recess   Allen Eagle Tickets and the Eagle’s Nest 
Parent Conference     Lunch with Teacher  
Modified Schedules     Lunch with Principal 
Law Enforcement Support    Perfect and Excellent Attendance Awards 
In-School Suspension     Quarterly Awards 
Out-of-School Suspension    Sports Teams   
       Extra Recess Time 
       Safety Patrol 
       Student Council  
       Extra Reading Time     
       Leadership Opportunities 
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HOME/ SCHOOL COMPACT 
 

Ella B. Allen Elementary School 
 
Learning takes place when there is a combination of effort, interest, and motivation.  As we are committed to your child's 
progress in school, we’re going to do our best to promote his/her achievement.  This agreement is our promise to work 
together.  We believe this agreement can be fulfilled with a unified effort between students, parents, teachers, and the 
principal. Together we can improve teaching and learning. 
 
As a STUDENT, I pledge to: 

• Showcase our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Follow school and classroom rules. 
• Arrive to school prepared to learn. 
• Work as hard as I can on my school assignments. 
• Ask my teacher questions when I don’t understand something. 
• Share and discuss my classroom work with my parents. 
• Visit my school library or classroom library at least once a week. 
• Limit my TV watching and read books instead. 
• Befriend my peers and not bully others. 

 
As a PARENT, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Send my child to school regularly and on time. 
• Reinforce school and classroom rules. 
• Provide necessary materials to support my child’s learning. 
• Encourage good study habits and provide a time and a place for quiet study. 
• Participate in school activities or meetings at least once a month. 
• Talk with my child about his/her school activities every day. 
• Communicate with my child’s teacher and school staff on a regular basis. 
• Encourage my child to read and be a role model by reading myself. 

 
As a TEACHER, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Provide a safe, positive, and healthy learning environment for the students. 
• Provide motivating and interesting learning experiences in my classroom. 
• Reinforce school and classroom rules. 
• Explain my expectations, instructional goals, and grading system to students and parents. 
• Communicate regularly to students and parents the expectation for homework, class work and behaviour. 
• Communicate and cooperate with each parent to ensure the best education possible. 
• Encourage students to do their best.  

  
As a PRINCIPAL, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Reinforce school and classroom rules. 
• Create a welcoming environment for students, parents, and visitors. 
• Ensure a safe and orderly learning environment. 
• Communicate to students and parents the school’s mission and goals. 
• Encourage a strong partnership between parent, student, and staff. 
• Encourage parent involvement. 
• Act as the instructional leader by supporting teachers in their classrooms. 
• Provide appropriate in-services and training for teachers and parents. 
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HOME/ SCHOOL COMPACT 
 

Ella B. Allen Elementary School 
(page 2) 

 
 

Most importantly, we promise to help each other carry out this agreement. 
 
 
___________________________   ___________________________ 
Student’s Signature    Date 
 
____________________________   ___________________________ 
Parent’s Signature    Date  
 
____________________________   ___________________________ 
Teacher’s Signature    Date 
 
____________________________   ___________________________  
Principal’s Signature    Date  

*For a complete 
copy of Allen’s 
Parent 
Involvement 
Policy, please 
view the Allen 
website or inquire 
at the school 
office. 
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INTERNET AGREEMENT 
Ella B. Allen Elementary School 

 
CHULA VISTA ELEMENTARY SCHOOL DISTRICT 

          INTERNET USE GUIDELINES/ AGREEMENT 
 
 Internet is an information superhighway connected to Chula Vista Elementary School District’s 
local and wide area computer network.  Students and teachers are able to use this resource as a powerful 
tool to gather information and perform research in a worldwide electronic library.  In the system, users 
are able to connect to businesses, libraries, museums, government offices, and other schools throughout 
the world. 
 Internet is a public place where users will share electronic space with many other individuals.  
Potentially, thousands or even millions of users can monitor internet communication from individuals 
within the Chula Vista Elementary School District.  Likewise, users from the District can monitor 
communication of other individuals on the network system.  For this reason, internet communication 
must remain free of obscene language or behavior that may be considered harassment.  Rules that 
commonly apply to school conduct will be linked to Internet communication protocol and use of any 
telecommunications technology. 
 Internet, like magazines, books, cable TV, 900 telephone numbers, and even regular television 
broadcasts, often contains inappropriate information.  Therefore, student use will be monitored.  The 
District will treat unacceptable Internet information like it would any other form of potentially offensive 
material or broadcast content.  Chula Vista Elementary School District encourages use of this valuable 
educational tool, but will not condone inappropriate exchange of information on the internet. 
 Additionally, while conducting research, users must experience restraint in copying ideas of 
writings of other persons without giving credit.  Plagiarism, whether in print or non-print media, and 
violation of copyright laws will not be condoned. 
 
Note: The Internet Use Guidelines/Agreement is a legally binding contract.  Users must sign this 
document in order to receive an internet account.  Please read it carefully. 
 
I understand and will abide by the terms and conditions outlined in the Internet Guidelines/Agreement, 
and will assume responsibility for appropriate use of Internet.  This includes responsibility for reporting 
any misuse of the Internet System to appropriate District staff. 
 

Parent or Guardian Network Responsibility Contract 
(If user is under the age of 18, a parent or guardian must also read and sign this Agreement) 

 
As the parent or guardian of the student user name above, I have read the Chula Vista 

Elementary School District (CVESD) Internet Use Guidelines/Agreement.  I understand that access to 
the Internet is designed for educational purpose, and CVESD has taken available precautions to 
eliminate controversial materials, and I will not hold the District responsible for materials acquired on 
the network. 
 Furthermore, I accept full responsibility for supervision if and when my child’s use is not in a 
school setting.  I hereby give my permission to issue an account for my child and certify that the 
information contained on this form is correct. 
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CHULA VISTA ELEMENTARY SCHOOL DISTRICT 
SUMMARY OF WELLNESS POLICY 

 
The Chula Vista Elementary School District (CVESD) recognizes the link between student health and 
learning and is committed to providing a healthy school environment that promotes student and staff 
wellness, proper nutrition, nutrition education, and regular physical activity. The CVESD Wellness Policy 
(BP 5030) was revised May 8, 2012.  It consolidates, updates, and reflects changes to all federal, state, 
local, and District guidelines. 
 
Key policy guidelines to promote student wellness include: 
• Integrating health education into K-6 core academic subjects during the school day and before-and 

after-school programs as well as providing professional development in health and physical education 
highlighting healthy behaviors. 

• Supplying a standards-based K-6 physical education program emphasizing physical fitness, positive 
health practices, and skill development, that meets or exceeds the State mandated instructional minutes 
required at the elementary level. 

• Giving all students opportunities to be physically active throughout the day with activities such as 
classroom mini-breaks, physical education, recess, school intramurals, special events, Safe-Routes to 
School, and before-and after-school programs.  

• Implementing nutrition guidelines for all foods available on each campus during the day (one hour 
before and after school), with the objective of promoting student health and reducing childhood 
obesity.  

• Delivering foods and beverages through federally mandated reimbursable school meal programs that 
meet or exceed federal regulations.  For example, the District has chosen not to serve flavored milk at 
meals or snacks.   

• Prohibiting the marketing and advertising of non-nutritious foods and beverages on school sites. 
School staff are strongly encouraged to use non-descriptive containers for food and beverages they 
consume while with children. 

• Prohibiting food items in celebration of a student’s birthday on the school site during the school day. 

• Permitting no more than two parties/celebrations with food for each class, per school year, to be 
scheduled after lunch whenever possible.  All food items should be store-bought, pre-packaged, and/or 
pre-wrapped for food safety and allergies. 

• Restricting school staff and other entities from using non-compliant food as a reward for academic 
performance, accomplishments, or classroom behavior.  The District emphasizes non-food 
incentives as alternatives to all school staff. 

• Encouraging school organizations to use non-food items and/or healthy food items for fundraising 
purposes and special events.  If food is used, there should be an effort to balance healthier, appropriate 
portion-size food choices with non-nutritious items. 

• Encouraging parents/guardians to support student wellness by considering the nutritional quality and 
portion-size of items they send for snacks/lunch and complying with new District guidelines for non-
food birthday parties, healthier celebrations and special events. 
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• Encouraging staff to serve as positive role models by promoting health and wellness resources that 
support positive lifestyle practices among employees. 

• Fostering consistent health messages between the home and school environment by disseminating 
information through District menus, school newsletters, handouts, websites, parent meetings, and/or 
other communications. 

• Inspiring schools to develop intergenerational programs involving active older adults as role models 
to support children’s healthy lifestyle behaviors. 

• Establishing a plan for promoting, implementing, monitoring and evaluating wellness policy practices 
in each school, and throughout the District. 

 
*The complete Wellness Policy can be found at 
https://www.cvesd.org/cms/One.aspx?portalId=412034&pageId=885190 
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***PLEASE INITIAL EACH LINE, THEN SIGN AND RETURN THIS SHEET TO YOUR 
CHILD’S TEACHER. 

 
FAMILY AGREEMENT 

 
I have read the information within the Parent Handbook with my child, including the Discipline Plan, 
the Home/ School Compact, the Wellness Policy, and the Internet Use Guidelines/ Agreement. 
 
Initials 
 
____ I have read and will support to the fullest extent the Allen Discipline Plan. 
 
____  I have read and agree to follow the Allen Home & School Compact. 
 
____  I have read and will abide by the District’s Wellness Policy. 
 
____ I understand and will abide by the terms and conditions outlined in the Internet Use Guidelines/ 

Agreement, and will assume responsibility for appropriate use of the Internet.  This includes 
responsibility for reporting any misuse of the Internet System to appropriate District staff.  As 
the parent or guardian of the student user named above, I have read the Chula Vista Elementary 
School District (CVESD) Internet Use Guidelines/ Agreement. 

 
 
 
 
 __________________________________   ______________ 
 Parent Signature      Date 
 
 
 __________________________________   ______________ 
 Student Signature      Date 
 
____________________________________________________________________________________ 
 

LIBRARY AGREEMENT 
 
All classes visit the library on a weekly or bi-weekly basis to check out books.  We encourage our 
students to choose one book for their enjoyment and one book that is more rigorous at their appropriate 
reading level.  Please help your child or children remember to return books on their library day in order 
to check out more books.  If a book is lost, or damaged beyond repair, families will need to pay for 
the replacement of that book. Please fill out the form below if you agree to give your child permission 
to check out books. 
    
 __________________________________   ______________ 
 Parent Signature      Date 
 
 __________________________________   _________________________ 
 Student Signature      Teacher & Classroom Number 


