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Chula Vista Elementary School District 
  Ella B. Allen Elementary School 

 Together, we soar! 
Mr. John Greenwell, Principal 

www.allenelementary.org 
4300 Allen School Lane, Bonita, CA. 91902 • (619) 479-3662 Phone • (619) 267-6237 Fax 

 
Dear families, students, and staff, 
 
The COVID-19 pandemic has created opportunities for us all to work harder and overcome obstacles together.  The Allen 
School Community has remained connected, energized, and sustained throughout these challenges.  I have been in education 
for 19 years.  I can honestly say that we have never faced anything like this before and I recognize that it can be frustrating to 
be unsettled without clear answers.  It can be frustrating to have school routines and structures disrupted—for children, as 
well as adults. 
 
However, our commitment to all our students is unwavering.  We are passionate about ensuring that all students remain 
connected to their teachers and our staff.  They will build relationships with their peers.  Students will receive high quality 
instruction—whether in person or virtually through enhanced distance learning.  We will need to work together more than 
ever to create a positive learning outlook because our attitude will determine the attitudes of our children. I want all students 
to feel loved, safe, and excited about learning every day.  Our staff needs your help to make this happen. 
 
Each new year begins with new hope and excitement.  Every effort has been made to ensure that your child’s safety and well-
being is paramount, in the hope that all of our students may one day safely return to the school’s campus.  In the meantime, 
your positive outlook and setting a quiet area for your student to complete work to the best of his/her ability is critical. 
 
The 2020-2021 Family Handbook was written to reflect learning taking place on campus.  However, I added a Distance 
Learning section to reflect what we will be doing for an undetermined amount of time this school year—until it is safe for all 
staff and children to return to school.  
 
The Allen School Parent Handbook is intended to be informative and provide you with policies, procedures, and other 
information pertinent to Allen Elementary.  Please take some time to read through it, explain what it means with your child, 
and have it available for easy reference throughout the school year. 
 
I am so grateful and fortunate to be serving Allen students and families as well as working alongside our exceptional staff. 
We’ve got this… 

Together, we soar! 🦅 
 
Warmly, 
 
 
Mr. John Greenwell, M.S. Ed. 
Principal of Ella B. Allen Elementary School 
 
The purpose of this handbook is to provide you with general information about our 
school.  Please keep it handy so you may refer to it throughout the academic school year.  
It is also available on our school blog (www.allenelementary.org) and district website 
(www.cvesd.org). 
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Please discuss all handbook details together as a family.  Afterwards, please return the 
required signature page, which acknowledges your family’s review and receipt of this 
information.     
 
 

Ella B. Allen Elementary School 
4300 Allen School Lane, Bonita, CA  91902 

(619) 479-3662 Phone 
(619) 267-6237 Fax 

 
 

John Greenwell, M.S.Ed 
Principal 

 
 

Office Hours during Distance Learning: 
8am – 4pm, Monday through Friday 

 
 

Please call (619) 479-3662 or 
email AllenSchool@cvesd.org to schedule an 

appointment for in-person assistance at the school. 
 
 

School Hours during Distance Learning: 
 

 Monday - Friday 
Kindergarten: 

 
8:50 – 12:05 

1st – 3rd: 8:50 – 12:55 
 

4th – 6th: 
 

8:50 – 1:05  

 
According to AB 77 43504 c, the school day shall include the following instructional minutes for the 
2020-2021 school year: 
 

§ Kindergarten: 180 instructional minutes (3 hours) 
§ Grades 1-3: 230 instructional minutes (3 hours and 50 minutes)  
§ Grades 4-6: 240 instructional minutes (4 hours)  

 
The school day will incorporate both synchronous and asynchronous learning. 
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Ella B. Allen Elementary School Foundations 
 
SCHOOL MISSION, VISION, & VALUES: 
 
Ella B. Allen Elementary School will prepare all students to be literate and responsible citizens with 
an enthusiasm for life-long learning.  Allen provides a safe and supportive environment where all 
students reach their optimum academic, social, emotional, and artistic potential. Our school 
promotes a partnership between home, school and community. We believe each child is an 
individual of great worth and strive to instill in each a life-long love of learning.  The school is a 
child-centered school. It is the mission of the school staff to teach each child the skills necessary to 
be a productive member of society and to foster in each child good work habits, a positive self-
concept, and a true sense of responsibility. 
 
Through the implementation of a rigorous, standards-based academic program, Allen students will 
be prepared to confidently meet the challenges of middle and high school. Essential elements to our 
school’s mission:  
 

• High expectations for all learners. 
• Strong parent involvement is valued and encouraged. 
• A rigorous curriculum is driven by California Common Core State Standards (CA CSS).  
• Instructional strategies reflect research-based best practices.  
• Multiple sources of data and evidence are used to assess each student’s progress.  
• Technology is used as a tool to support teaching and learning.  
• Professional development and systematic support are on-going for all staff members.  
• Diversity and cultural sensitivity are celebrated and modeled. 
• Critical decisions are child-centered. 
• A safe and orderly learning environment is essential. 
• A commitment to the district’s vision and values  

 
Allen School believes that all members of the school community model behaviors and exhibit 
attitudes that promote courtesy, respect, and a positive learning environment.  Teachers and parents 
work together and support each other as partners in education.  The family is an integral part of each 
child’s education. Each individual has unique qualities and experiences that enrich the school 
community.  All children experience academic, social, and emotional success every day.  All 
children are creative problem solvers who can work cooperatively toward shared goals.  All children 
have equal access to a quality academic and technological program that prepares them for a rapidly 
changing world. 
 
We value respect, integrity, individuality, altruism, cooperation, creativity, responsibility, and 
diversity. 
 
Guided by student achievement data, we will ensure that our academic instruction in language arts 
and mathematics actively works to close opportunity gaps between students identified as English 
only and those in our state-identified target groups, including English Learners, Students with 
Disabilities, Foster Youth, and Socioeconomically Disadvantaged students. 
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Distance Learning and Hybrid Learning Information 
 
All students will be taught via virtual instruction, or enhanced Distance Learning, when the 
State of California and/or Chula Vista Elementary School directs us to do so due to the 
health and safety concerns of students, staff, and families from the COVID-19 pandemic.  We 
may move from a 100% distance learning to a hybrid model (with some distance learning and 
some in-person instruction) to a full-school, in-person instructional model and back throughout 
the year, based on health and safety mandates from government and district officials. 
  
Note:  Due to the ever-changing nature of COVID-19 policies and protocols from public health 
experts, the information below is subject to change and those changes will be communicated 
via School Messenger emails and phone calls, as well as on our school blog at 
allenelementary.org.  
  
During the time of distance learning, the school office and campus will not be open to the 
public. Please call (619) 479-3662 or email us at AllenSchool@cvesd.org for assistance.  
  
Distance Learning will look different than during the initial school closure in March 2020 and be 
more rigorous. Every student will have daily live instruction, will be assessed and graded, and 
attendance will count.  
  
Teachers will:  

• Provide daily instruction to students via whole group, small group, and/or 1:1 instruction  
• Have daily class meetings to focus on social and emotional growth  
• Send or post a weekly learning schedule 
• Provide resources for students online or via paper/pencil materials 
• Communicate with families consistently and in a timely manner 

  
Students will: 

• Show up on time for all virtual lessons and learning sessions  
• Complete work assigned by teachers 
• Be respectful of the virtual learning environment  
• Participate in lessons to the fullest extent possible 

  
Families will:  

• Create a learning space for their child(ren) 
• Keep learning time as distraction-free as possible 
• Communicate with the school in a timely manner 
• Set up appointments to communicate with their child’s classroom teacher and not 

interrupt live lessons at any time  
 
Just like in a classroom setting, the virtual classroom is considered protected learning time. 
Please ask the teacher questions or have conversations with our staff by making an 
appointment.  Appointments can be made via phone call, Class Dojo message, or by email.  
  
Teachers are working their magic to ensure that your child, and every child, has a high-quality 
Distance Learning experience! 
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What is Distance Learning? 

For the purposes of guidance for parents and students, Distance Learning means instruction in which the 
student and instructor are in different locations.  This may include interacting through the use of a 
computer and communications technology, as well as delivering instruction and check-in time with the 
teacher.  Distance learning may include video or audio or instruction in which the primary mode of 
communication between the student and instructor is online interaction, instructional television, video, 
telecourses, or other instruction that relies on computer or communications technology.  It may also 
include the use of print materials incorporating assignments that are the subject of written and oral 
feedback.  The definitions below will help to add clarity to our common understanding of what Distance 
Learning is. 

Daily Live Interaction: Defined as interaction with certificated employees and students (opportunities 
for student to student connections) for purposes of instruction, progress monitoring, and maintaining 
school connectedness. This interaction may take the form of internet or telephonic communication, or by 
other means permissible under public health orders. Instruction is standards-aligned and students are 
expected to complete the assigned work.  Teachers and administration monitor student progress and 
communicate concerns with parents/guardians in a timely manner. 

Synchronous Learning: Defined as online instruction that takes place in real time (live) with the 
classroom teacher and a student or students, including direct and live instruction to students through 
video conferencing, telecommunications, live interactive chats and discussion forums, whole or small-
group instruction, 1:1 conferring, assessing and/or instruction, daily live interaction, and interactive class 
meetings/restorative circles. 
 
Asynchronous Learning: Defined as instruction or learning that does not occur in real time (live), 
including self-guided instructional lessons/activities/modules, pre-recorded lessons, discussion forums 
and online collaboration/chats that do not happen live, other independent work. 
 
Please note that California Compulsory Education Law requires everyone between the ages of six and 
eighteen years of age to attend school, except sixteen- and seventeen-year-olds who have graduated 
from high school or passed the California High School Proficiency Exam (CHSPE) and obtained 
parental permission to leave.  
 

Daily Routines for Distance Learning 
 
DAILY START TIME: 
School starts at 8:50 am each day.  A child not present at the designated start time will be 
marked tardy.  Individual Class Schedules may vary depending on required instructional minutes, Visual 
and Performing Arts (VAPA) schedules, lunch, and break times.  The school hours during distance 
learning are Monday – Thursday 8:50 am - 3:10 for grades 1-6 AND 8:50 am - 2:55 pm Kindergarten. 
Fridays and any other designated minimum days end at 1:55 pm for grades K-3 and at 2:00 pm for 
grades 4-6.  According to AB 77 43504 c, the school day shall include the following instructional 
minutes for the 2020-2021 school year: 

ü Kindergarten: 180 instructional minutes (3 hours) 
ü Grades 1-3: 230 instructional minutes (3 hours and 50 minutes)  
ü Grades 4-6: 240 instructional minutes (4 hours)  

The school day will incorporate both synchronous and asynchronous learning. 
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ATTENDANCE & PARTICIPATION in Distance Learning: 
In accordance with Senate Bill 98, teachers are expected to take daily student attendance in the Distance 
Learning model.  A student who does not participate in distance learning when assigned to do so shall be 
documented as absent.  Please note that California Compulsory Education Law requires everyone 
between the ages of six and eighteen years of age to attend school, except sixteen- and seventeen-year-
olds who have graduated from high school or passed the California High School Proficiency Exam 
(CHSPE) and obtained parental permission to leave.  Students who are absent from Distance Learning 
for more than three consecutive school days or 60% of the instructional days in a school week will be 
considered truant unless we receive written notice and a reason for the absence that is considered 
“excused” based on state requirements.   
 
If your child will be absent 5 or more consecutive days, please notify the health attendance clerk and 
classroom teacher at least two weeks prior to the absence, if possible. 
 
ONLINE BEHAVIOR in Distance Learning: 
The students and staff at Ella B. Allen Elementary School believe that a safe and positive online 
environment is important to a child’s learning in the digital classroom.  To provide such an environment, 
Allen Elementary School has established the following online norms and guidelines: 
 

Students should be ready to learn when the school day starts.  This means your child should 
be "school-ready” and prepared for a day of learning at 8:50 am.  We recommend that your child 
is dressed and has eaten breakfast so that learning may start when the school day starts.  A 
computer and reliable internet connection and/or other materials such as paper, pencils, crayons 
or markers, books, and workbooks may be necessary to support your child’s work that day.  If 
you need a district-provided laptop or wifi hot spot device in order for your child to learn, 
please inform the school office at (619) 479-3662. 
 
Check for updates from your child’s teacher via Class Dojo or email.  Two-way 
communication is important for your child’s success.  Please ensure the school has the most up-
to-date phone number and email address for your family.  Please also check the school blog at 
www.allenelementary.org.  Updates are often posted on Sundays. 
 
Create a working schedule for your household that supports academic time.  You may need 
to ask others in the house to be mindful of a child’s learning.  You may need to re-arrange some 
furniture or ask other members of the household to use quiet voices.  If possible, please do not 
have students working in a bedroom.  Some parents have expressed that having a headset with a 
microphone helps their child interact with focus in the live sessions. 
 
Be healthy during distance learning.  Take breaks throughout the day for movement.  Students 
should drink water, eat a nutritious snack, use the bathroom, and stretch at breaks, as well as eat 
lunch at lunch time.  Promote physical activity and health.  Provide time for your child to do 
activities that are “off screen.” 
 
Respect the privacy and learning of others.  Students and guardians/parents should not record 
(neither video, nor audio) or take photos/screenshots of live sessions or others in distance 
learning.  Online tools, such as video chats and messages, should only be used as directed by 
teachers and staff. 
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In addition, your child’s teacher may have additional norms and guidelines to ensure student safety and 
privacy for all students. 
 
HEALTHY PRACTICES during Distance Learning: 
These are best practices to keep students and their families safe during the COVID-19 pandemic: 

• Wash hands frequently for at least 20 seconds with soap and water especially after you have been 
in a public place, after blowing your nose, coughing, or sneezing. When soap and water are not 
available, use a hand sanitizer that contains at least 60% alcohol and rub your hands vigorously. 

• Use “respiratory etiquette.” 
o Cover your mouth and nose with a tissue when you cough or sneeze, or use the inside of 

you elbow.  Wash hands afterwards, as directed above. 
• Avoid touching eyes, nose, or mouth with unwashed hands. 
• Clean and disinfect frequently touched surfaces.  
• Avoid contact with anyone if you become sick with respiratory symptoms.  
• Wear a mask/facial covering and practice physical distancing with others. 
• Practice self-isolation (even with members of your same household) if you experience symptoms 

of COVID-19 or if you believe you’ve been exposed to the virus. 
• Seek immediate medical care if symptoms become more severe such as high fever, difficulty 

breathing, chest pain or pressure, bluish lips or face, loss of taste and smell, or new confusion.  
• Avoid close contact with people who are sick. 
• Do not visit the school site if you have any symptoms of fever and/or respiratory infection.  
• Follow guidance from the public health officials. 

 
COMMUNICATION during Distance Learning: 
Communication between the school and home is important to ensure that parents are well informed 
regarding their student’s educational progress, all campus policies, school activities, and parent 
involvement opportunities.  For additional and more up-to-date information regarding our school 
policies and procedures, visit or follow our school blog at www.allenelementary.org.  
 
Closed Campus during Distance Learning -- In an effort to ensure the safety of staff, students, and 
community members, the physical campus at Ella B. Allen Elementary School remains closed to the 
public during distance learning until otherwise directed to open by county or state officials.  If you must 
come to the school, please make an appointment by contacting the office at (619) 479-3662 or by 
emailing AllenSchool@cvesd.org.  When coming to the school for your appointment, please wear a 
mask, practice physical distancing, and observe all posted signage.  We ask you to follow these safety 
precautions in order to receive assistance from our staff.  Anyone not following safety guidelines will be 
turned away, no exceptions. 
 
During the time of Distance Learning and while under state and local health orders, visitors and 
volunteers will not be permitted on campus.  Once visitors and volunteers are permitted to return to the 
campus, the latest health and safety guidelines must be adhered to by visitors and volunteers. 
 
District Assistance During Distance Learning -- All students, except for incoming kindergarteners 
who have already registered for the upcoming school year, MUST provide Verification of Residency.  
Students who do not reside in the school boundaries will need to register at their designated school of 
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residence and submit a zone transfer request or interdistrict transfer.  Please refer to the school blog for 
more information at allenelementary.org or call the school office at (619) 479-3662. 
 
To assist with distance learning and communication with families, district-provide laptops and/or wifi 
hot spot devices will be provided to families at no charge, when possible.  Devices are provided and 
parents/guardians must complete and sign the Distance Learning Device Release Form.  Borrowers 
agree to return the equipment in the same condition as loaned and further agree to reimburse the District 
for any loss or damaged equipment beyond normal wear and tear.  These devices are to be used for 
education and school-related purposes only. 
 
The district common online learning platform is the Microsoft Office 365 Suite (often abbreviated as 
MSO356).  This platform includes such common features as Microsoft Word, Microsoft Outlook (for 
district email), Microsoft Powerpoint, and Microsoft Teams.  Parents may call the Parent Help Line for 
Tech Support at (619) 409-6638 Mondays through Fridays from 8:00 am to 5:00 pm. This help line 
offers technical assistance with district-supported programs such as the Microsoft Office 365 Suite, 
iReady, and Achieve 3000. Parents may need to leave a message during peak times, but please be 
reassured that someone will contact you as soon as possible if you leave your name and phone number 
on a voice message.  School staff and teachers may also use additional learning applications and 
platforms (such as Zoom or Google Classroom) to meet the needs of students and families, but please 
note that the district is not able to support users with those programs and platforms at this time.  Users 
accept full responsibility for the use of those programs. 
 

General Information for Families 
 
 
CAMPUS VISITATION: 
Current health guidelines may limit or prohibit visitors and volunteers to the school’s campus. 
 
 
CLASSROOM PLACEMENTS: 
Parent requests for specific teachers are not permitted.  However, parents may provide educational 
information (in written form) about their child before May 1st, in order to assist teachers and school 
administration with classroom placement.  
 
Once classroom rosters are created, students are not moved to another classroom unless student 
enrollment numbers dictate the necessity to do so.  
 
 
CONTACTING THE CLASSROOM: 
Phone calls to the classroom may not occur during instructional hours.  Families may not text or call 
children during the instructional day.  In the event of an emergency, please contact the school office and 
a message will be delivered to your child or your child’s teacher.  We encourage families to 
communicate with one another regarding family information before and after the instructional day. 
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EMERGENCY INFORMATION SHEET (Green): 
The school office MUST have emergency information for each of our students on file.  Please update 
and return to the school as soon as possible.  If your personal contact information changes (addresses, 
phone numbers, or guardians), please notify the school immediately. 
 
 
INSTRUCTIONAL SUPPLIES: 
Students are issued books and materials by the school and district.  Students and their families are 
responsible for all books and materials entrusted to them.  The cost of lost or damaged textbooks and 
district-provided technology will be billed to the student’s family, in accordance with School District 
procedures. 
 
 
RESIDENCY VERIFICATION: 
State law requires ALL STUDENTS to have an annual updated proof of residency on file.  Families who 
prove residency using an affidavit must reside at the address on the affidavit.   
 
Families with Zone Transfers must also prove residency each year. 
 
The Chula Vista Elementary School District will verify the residence of all students attending any 
school within the district as per California State Law.  An audit is performed annually.  Unfortunately, if 
it is established that you do not reside within school or district boundaries, or do not have a currently 
approved zone transfer, your child will be returned to his or her designated home school.  Classroom 
assignments will be withheld until residency is verified.  If you have any questions regarding 
residency verification, please contact the school office by phone at (619) 479-3662. 
 
 
STUDENT DISASTER INFORMATION CARD (White): 
Student Disaster Information Cards are housed in classrooms with teachers in case of an emergency 
situation at school.  If your personal contact information changes (addresses, phone numbers, or 
guardians), please notify the school office immediately.  
 
Please note that the reverse side of this card provides an Authorization for Treatment of Minors. Parents 
signing the authorization give permission to treat a student at a hospital/medical facility during an 
emergency. 
 
 
TEACHER CONFERENCES: 
Parent/ teacher conferences are scheduled during fall and spring.  If you feel an additional conference is 
needed, please respectfully contact your child’s teacher.  Conferences, messages, and phone calls 
during instructional time are not appropriate as they disrupt the learning day for all students. 
 
 
YMCA DASH and AFTERSCHOOL CHILDCARE: 
Onsite supervised childcare is offered both before and after school hours through the YMCA.  The 
South Bay YMCA should be contacted directly for information about their program, fees, and eligibility 
requirements. 
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ZONE TRANSFERS: 
Families attending Allen on a Zone Transfer must complete an application on an annual basis.  Zone 
Transfers are reviewed at the end of each school year and may be denied for the upcoming school year 
due to projected student enrollment, poor attendance record, or poor behavior record.  
 
 

Attendance/ Health 
 
Perfect Attendance 
Allen Elementary acknowledges those students who keep perfect attendance with awards.  Guidelines 
for perfect attendance are below, but in short, perfect attendance is exactly what its names indicates. 
 
The Perfect Attendance designation is a student who is: 

• Never absent, regardless of the reason. 
• Never tardy, regardless of the reason. 
• Never leaves school early, regardless of the reason. 

 
 
Emergency and Disaster Information Cards 
Please complete both sides of the green Emergency Form and the white Disaster Information Card 
and return them to school as soon as possible.  These cards provide us with important information as 
to whom we should contact in case of an emergency. This information needs to be updated 
throughout the year as changes occur in your address, phone numbers, and other personal 
information.  Unless specific written permission is received from you, your child will not be 
released to any undesignated adult.  Your child will only be released to the persons you list on these 
cards, so please give this serious consideration when completing them.  Accurate and complete 
information on both cards is absolutely essential so please make sure that the information on both cards 
match! 
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Core Values and Common Courtesies 
 

At Ella B. Allen Elementary School, the following Core Values and Common Courtesies are expected to 
be demonstrated by all members of our school community: 
 
Allen School’s Core Values: 
• Caring	
• Honesty	
• Perseverance	
• Respect	
• Responsibility	

	
Allen School’s Common Courtesies: 
• “Please.”	
• “Thank	you.”	
• “I	apologize	for...”	
• “Good	morning”	or	“Good	afternoon.”	
• “Excuse	me.”	

	
	

 
 

Code of Conduct and Discipline Plan 
 

Standards of Excellence 
At Allen, we are committed to providing a quality education for our students.  All children have the right 
to attend a comfortable and safe school.  Allen Elementary kindly requests the support and cooperation 
of all stakeholders in making our school a pleasant and a safe place in which all children learn.   
 
In order to provide an atmosphere that is conducive to the best environment, students and staff, as well 
as visitors, must adhere to all school rules and regulations.  
 
Expected Behaviors 

• Showcase the Allen Core Values in actions and words. 
• Utilize the Allen Common Courtesies. 
• Treat others, and their property, with kindness and respect. 
• Follow all directions the first time they are given. 
• Behave in a manner that is safe for yourself and others. 
• Show responsibility by doing your personal best every day. 
• Demonstrate Eagle Pride. 
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Creating A Safe and Inclusive Learning Environment  
Allen values, respects, and embraces all individuals.  We believe everyone has the right to be safe, both 
psychologically and physically.  In addition, The Chula Vista Elementary School District prohibits any 
discrimination, harassment, intimidation, and bullying of any student based on the student's actual race, 
color, ancestry, national origin, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender expression; the 
perception of one or more of such characteristics; or association with a person or group with one or more 
of these actual or perceived characteristics. 
 
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, nonverbal, or 
written conduct based on one of the categories listed above that is so severe and pervasive that it affects 
a student's ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely affects a 
student's educational opportunities. 
 
Bullying behavior (including physical and verbal aggression, social alienation, and intimidation) will not 
be tolerated at Allen.  When bullying incidents arise, assistance will be made available to the victim.  
The bully will receive both assistance and a consequence.  Restorative practices will be used; however, 
that will be done in conjunction with any applicable disciplinary measures. 
 
Anti-Bullying 
If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he/she/they 
shall take immediate steps to do so, per Education Code Section 234.1 (b) (1).  School personnel will 
follow district and school protocols.  For more information regarding bullying prevention, please refer to 
the district’s website:  https://www.cvesd.org/parents/my_child_s_safety/bullying_prevention 
 
 
 
Discrimination 
Pre-existing state law prohibits public schools from discriminating on the basis of several characteristics, 
including sex, sexual orientation, and gender identity.  AB 1266 requires a pupil be permitted to 
participate in sex-segregated school programs, activities, and facilities including athletic teams and 
competitions, consistent with his or her gender identity, regardless of the gender listed on the pupil's 
records.  Education Code Section 51501 outlines prohibitions on material included in textbooks or other 
instructional materials. This section already included prohibitions on matter “reflecting adversely upon 
persons because of their race, sex, color, creed, handicap, national origin, or ancestry”; this bill added 
“sexual orientation” to the list. Education Code Section 60044 includes a similar prohibition; the 
language was added there as well, along with a prohibition on materials that contain materials that 
reflect adversely on persons on the basis of their occupation. 
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Homework Policy 
 
Research shows that homework has a place in reinforcing study habits and allowing students additional 
opportunities for practice of essential skills.  Reading on a daily basis for at least 20 minutes a day has 
been proven through scientific research to help a child process and retain information, as well as build 
language skills.  Homework at Allen is intentional and meant to support a child’s educational growth. 
 
Your child’s teacher strives to: 

• explain and clarify assignments with students at the time the homework assignment is made. 
• provide a variety of activities, in addition to pencil and paper assignments. 
• evaluate and monitor all homework assignments.   
• provide students access to school materials that are basic to completing the assignment. 
• inform a student’s parents when the student has repeatedly failed to complete assignments. 
• assign work in time allotments appropriate to individual needs and differences. 

 
A parent is encouraged to: 

• provide a study place with a minimum of distractions and interruptions. 
• ask your child about homework and to monitor the student as needed. 
• communicate with the teacher if there is a question about homework assignments. 
• make sure school materials are returned. 
• review assignments before the assignment is returned to the school. 

 
A student is expected to: 

• tell his/her parent when an assignment is given and when it is due. 
• make a note of homework assignments. 
• bring appropriate materials home and return the materials to school on time. 
• complete the assignment neatly, accurately and on time. 

 
Students are usually assigned homework on Monday through Thursday.  However, there may be times 
when a student will need to use Friday evening, Saturday, or Sunday to complete the assignment.  
Monitoring of this policy will be left to the individual teachers. 
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Student Services 

 
At Allen, key elements are in place to ensure the healthy development of each child.  Steps are taken to 
provide curriculum that promotes self-esteem, decision-making skills, and the ability to peacefully 
resolve conflict.  We equip students with tools to help them deal with stressful situations, like teasing or 
bullying.  Our staff is encouraged to be fair and caring listeners.   
  
The following services are in place to assist students: 
 
ASSESSMENT SERVICES    SKILLS COMPONENT   
English Language Proficiency   Cross-age tutoring  
GATE        
Hearing and Vision Screening     
Physical Fitness 
Psychological        
               
OTHER INTERVENTION SERVICES  AFTER-SCHOOL CARE  
Classroom Strategies and RtI    YMCA DASH  
Counseling      Other childcare programs 
School Attendance Review Team (SART)       
Student Study Team (SST)      
         
DISCIPLINARY OPTIONS   POSITIVE ACTIVITIES  
Campus Beautification    Classroom Incentives 
Loss of Recess or Lunch Recess   Lunch with Teacher 
Parent Conference     Lunch with Principal 
Modified Schedules     Perfect Attendance Awards 
Law Enforcement Support    Quarterly Awards 
In-School Suspension     Sports Teams   
Out-of-School Suspension    Extra Recess Time 
       Safety Patrol 
       Student Council  
       Extra Reading Time     
       Leadership Opportunities 
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HOME/ SCHOOL COMPACT 
 

Ella B. Allen Elementary School 
 
Learning takes place when there is a combination of effort, interest, and motivation.  As we are committed to your child's 
progress in school, we’re going to do our best to promote his/her achievement.  This agreement is our promise to work 
together.  We believe this agreement can be fulfilled with a unified effort between students, parents, teachers, and the 
principal. Together we can improve teaching and learning. 
 
As a STUDENT, I pledge to: 

• Showcase our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Follow school and classroom rules. 
• Arrive to school prepared to learn. 
• Work as hard as I can on my school assignments. 
• Ask my teacher questions when I don’t understand something. 
• Share and discuss my classroom work with my parents. 
• Visit my school library or classroom library at least once a week. 
• Limit my TV watching and read books instead. 
• Befriend my peers and not bully others. 

 
As a PARENT, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Send my child to school regularly and on time. 
• Reinforce school and classroom rules. 
• Provide necessary materials to support my child’s learning. 
• Encourage good study habits and provide a time and a place for quiet study. 
• Participate in school activities or meetings at least once a month. 
• Talk with my child about his/her school activities every day. 
• Communicate with my child’s teacher and school staff on a regular basis. 
• Encourage my child to read and be a role model by reading myself. 

 
As a TEACHER, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Provide a safe, positive, and healthy learning environment for the students. 
• Provide motivating and interesting learning experiences in my classroom. 
• Reinforce school and classroom rules. 
• Explain my expectations, instructional goals, and grading system to students and parents. 
• Communicate regularly to students and parents the expectation for homework, class work and behaviour. 
• Communicate and cooperate with each parent to ensure the best education possible. 
• Encourage students to do their best.  

  
As a PRINCIPAL, I pledge to: 

• Reinforce our school’s core values (Caring, Honesty, Perseverance, Respect, & Responsibility). 
• Reinforce school and classroom rules. 
• Create a welcoming environment for students, parents, and visitors. 
• Ensure a safe and orderly learning environment. 
• Communicate to students and parents the school’s mission and goals. 
• Encourage a strong partnership between parent, student, and staff. 
• Encourage parent involvement. 
• Act as the instructional leader by supporting teachers in their classrooms. 
• Provide appropriate in-services and training for teachers and parents. 
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HOME/ SCHOOL COMPACT 
 

Ella B. Allen Elementary School 
(page 2) 

 
 

Most importantly, we promise to help each other carry out this agreement. 
 
 
___________________________   ___________________________ 
Student’s Signature    Date 
____________________________   ___________________________ 
Parent’s Signature    Date  
____________________________   ___________________________ 
Teacher’s Signature    Date 
____________________________   ___________________________  
Principal’s Signature    Date  

*For a complete copy 
of Allen’s Parent 
Involvement Policy, 
please view the Allen 
website or inquire at 
the school office. 
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INTERNET AGREEMENT 
Ella B. Allen Elementary School 

 
CHULA VISTA ELEMENTARY SCHOOL DISTRICT 

          INTERNET USE GUIDELINES/ AGREEMENT 
 
 Internet is an information superhighway connected to Chula Vista Elementary School District’s 
local and wide area computer network.  Students and teachers are able to use this resource as a powerful 
tool to gather information and perform research in a worldwide electronic library.  In the system, users 
are able to connect to businesses, libraries, museums, government offices, and other schools throughout 
the world. 
 Internet is a public place where users will share electronic space with many other individuals.  
Potentially, thousands or even millions of users can monitor internet communication from individuals 
within the Chula Vista Elementary School District.  Likewise, users from the District can monitor 
communication of other individuals on the network system.  For this reason, internet communication 
must remain free of obscene language or behavior that may be considered harassment.  Rules that 
commonly apply to school conduct will be linked to Internet communication protocol and use of any 
telecommunications technology. 
 Internet, like magazines, books, cable TV, 900 telephone numbers, and even regular television 
broadcasts, often contains inappropriate information.  Therefore, student use will be monitored.  The 
District will treat unacceptable Internet information like it would any other form of potentially offensive 
material or broadcast content.  Chula Vista Elementary School District encourages use of this valuable 
educational tool, but will not condone inappropriate exchange of information on the internet. 
 Additionally, while conducting research, users must experience restraint in copying ideas of 
writings of other persons without giving credit.  Plagiarism, whether in print or non-print media, and 
violation of copyright laws will not be condoned. 
 
Note: The Internet Use Guidelines/Agreement is a legally binding contract.  Users must sign this 
document in order to receive an internet account.  Please read it carefully. 
 
I understand and will abide by the terms and conditions outlined in the Internet Guidelines/Agreement, 
and will assume responsibility for appropriate use of Internet.  This includes responsibility for reporting 
any misuse of the Internet System to appropriate District staff. 
 

Parent or Guardian Network Responsibility Contract 
(If user is under the age of 18, a parent or guardian must also read and sign this Agreement) 

 
As the parent or guardian of the student user name above, I have read the Chula Vista 

Elementary School District (CVESD) Internet Use Guidelines/Agreement.  I understand that access to 
the Internet is designed for educational purpose, and CVESD has taken available precautions to 
eliminate controversial materials, and I will not hold the District responsible for materials acquired on 
the network. 
 Furthermore, I accept full responsibility for supervision if and when my child’s use is not in a 
school setting.  I hereby give my permission to issue an account for my child and certify that the 
information contained on this form is correct. 
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CHULA VISTA ELEMENTARY SCHOOL DISTRICT 

SUMMARY OF WELLNESS POLICY 
 

The Chula Vista Elementary School District (CVESD) recognizes the link between student health and 
learning and is committed to providing a healthy school environment that promotes student and staff 
wellness, proper nutrition, nutrition education, and regular physical activity. The CVESD Wellness Policy 
(BP 5030) was revised May 8, 2012.  It consolidates, updates, and reflects changes to all federal, state, 
local, and District guidelines. 
 
Key policy guidelines to promote student wellness include: 
• Integrating health education into K-6 core academic subjects during the school day and before-and 

after-school programs as well as providing professional development in health and physical education 
highlighting healthy behaviors. 

• Supplying a standards-based K-6 physical education program emphasizing physical fitness, positive 
health practices, and skill development, that meets or exceeds the State mandated instructional minutes 
required at the elementary level. 

• Giving all students opportunities to be physically active throughout the day with activities such as 
classroom mini-breaks, physical education, recess, school intramurals, special events, Safe-Routes to 
School, and before-and after-school programs.  

• Implementing nutrition guidelines for all foods available on each campus during the day (one hour 
before and after school), with the objective of promoting student health and reducing childhood 
obesity.  

• Delivering foods and beverages through federally mandated reimbursable school meal programs that 
meet or exceed federal regulations.  For example, the District has chosen not to serve flavored milk at 
meals or snacks.   

• Prohibiting the marketing and advertising of non-nutritious foods and beverages on school sites. 
School staff are strongly encouraged to use non-descriptive containers for food and beverages they 
consume while with children. 

• Prohibiting food items in celebration of a student’s birthday on the school site during the school day. 

• Permitting no more than two parties/celebrations with food for each class, per school year, to be 
scheduled after lunch whenever possible.  All food items should be store-bought, pre-packaged, and/or 
pre-wrapped for food safety and allergies. 

• Restricting school staff and other entities from using non-compliant food as a reward for academic 
performance, accomplishments, or classroom behavior.  The District emphasizes non-food 
incentives as alternatives to all school staff. 

• Encouraging school organizations to use non-food items and/or healthy food items for fundraising 
purposes and special events.  If food is used, there should be an effort to balance healthier, appropriate 
portion-size food choices with non-nutritious items. 

• Encouraging parents/guardians to support student wellness by considering the nutritional quality and 
portion-size of items they send for snacks/lunch and complying with new District guidelines for non-
food birthday parties, healthier celebrations and special events. 
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• Encouraging staff to serve as positive role models by promoting health and wellness resources that 
support positive lifestyle practices among employees. 

• Fostering consistent health messages between the home and school environment by disseminating 
information through District menus, school newsletters, handouts, websites, parent meetings, and/or 
other communications. 

• Inspiring schools to develop intergenerational programs involving active older adults as role models 
to support children’s healthy lifestyle behaviors. 

• Establishing a plan for promoting, implementing, monitoring and evaluating wellness policy practices 
in each school, and throughout the District. 

 
*The complete Wellness Policy can be found at https://www.cvesd.org/cms/One.aspx?portalId=412034&pageId=885190 
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[PLEASE INITIAL EACH LINE, THEN SIGN AND RETURN THIS SHEET TO YOUR CHILD’S TEACHER.] 
 

PARENT AGREEMENT 
 

I have read the information within the Parent Handbook with my child, including the Discipline Plan, 
the Home/ School Compact, the Wellness Policy, and the Internet Use Guidelines/ Agreement. 
 
Initials 
 
____ I have read and will support to the fullest extent the Allen Discipline Plan. 
 
____  I have read and agree to follow the Allen Home & School Compact. 
 
____  I have read and will abide by the District’s Wellness Policy. 
 
____ I understand and will abide by the terms and conditions outlined in the Internet Use Guidelines/ 

Agreement, and will assume responsibility for appropriate use of the Internet.  This includes 
responsibility for reporting any misuse of the Internet System to appropriate District staff.  As 
the parent or guardian of the student user named above, I have read the Chula Vista Elementary 
School District (CVESD) Internet Use Guidelines/ Agreement. 

 
 
 
 
 __________________________________   ______________ 
 Parent Signature      Date 
 
 
 __________________________________   ______________ 
 Student Signature      Date 
 
 
____________________________________________________________________________________ 
 

LIBRARY AGREEMENT 
 
All classes visit the library on a weekly or bi-weekly basis to check out books.  We encourage our 
students to choose one book for their enjoyment and one book that is more rigorous at their appropriate 
reading level.  Please help your child or children remember to return books on their library day in order 
to check out more books.  If a book is lost, or damaged beyond repair, you will need to pay for the 
replacement of that book. Please fill out the form below if you agree to give your child permission to 
check out books. 
    
 __________________________________   ______________ 
 Parent Signature      Date 
 
 __________________________________   _________________________ 
 Student Signature      Teacher & Classroom Number 


